Application for Extended Leave – Travel (Leave between 10 – 100 days)

[bookmark: _GoBack]
Declining an Application for a Certificate of Extended Leave -Travel
Please attach the Application to this Certificate.  Parent receives the original and a copy is kept in the student’s file.

Dear ____________________________,

You recently applied for a Certificate of Extended Leave –Travel for your child/children. Certificates are provided when it has been clearly demonstrated by the parent that the leave is necessary or desirable and that altematives to providing leave have been considered. Further, the providing of leave must be in the student's best interests in the short and long term. 
Your application has been considered. On closer examination I find there are insufficient reasons and I am not able to provide leave at this time. I am not satisfied that providing a period of extended leave is in ____________________ best interest. 
Please be aware that any absences not accepted by a principal will be marked as A -Absent (unexplained/unjustified) on the school's attendance register. 
I encourage you to contact the school on school's phone number to make an appointment with me if you wish to discuss this application further. 
You have the right to appeal this decision if you consider that correct procedures have not been followed or that an unfair decision has been made. 
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