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< insert date 


< Insert parent address >


Dear < Insert parents name/s >

You recently applied for a Certificate of Exemption for < name of student from school enrolment in a school.   Certificates of Exemption may be granted when it has been clearly demonstrated by the applicant that an exemption is necessary or desirable and that alternatives to exemption have been considered.   Further, the exemption must be in the student’s best interests in the short and long term. 

Your application has been considered to assess its merit and a recommendation made to me as the delegated officer.  On closer examination of your application I find there are insufficient reasons to grant an exemption at this time.

I am not satisfied that an exemption from enrolment is in < name of student / best interest.  I encourage you to contact < name and title of personnel/student welfare consultant/disability programs consultant/district guidance officer/school counselor/principal > to make an appointment to discuss this application further.  They may be contacted on < insert telephone number >.

You have the right to appeal this decision if you consider that correct procedures have not been followed or that an unfair decision has been made.  You may wish to contact the < Regional Consultant at the Catholic Education Office > on < insert telephone number > to discuss the appeal procedures. 


Yours sincerely,

(Signature of Principal)

Name
Position Title
Date


 


 


Example Letter


 


-


 


Declining an Application for a 


Certificate of Exemption


 


of Enrolment


 


L3


 


 


 


< insert date 


 


 


 


< 


Insert parent address 


>


 


 


 


Dear < 


Insert parents name/s 


>


 


 


You recently applied for a Certificate of Exemption for 


< name of 


studen


t 


from


 


school enrolment


 


in a 


school.


   


Certificates of Exemption may be granted when it has been clearly demonstrated by the 


applicant that an exemption is n


ecessary or desirable and that alternatives to exemption have been 


considered.   Further, the exemption must be in the student’s best interests in the short and long 


term. 


 


 


Your application has been considered to assess its merit and a recommendation made


 


to me as the 


delegated officer.  On closer examination of your application I find there are insufficient reasons to 


grant an exemption at this time.


 


 


I am not satisfied that an exemption from 


enrolment 


is in 


< name of student 


/ 


best


 


interest.  I 


encourage you to contact 


< name and title of personnel/student welfare consultant/disability 


programs consultant/district guidance officer/school counselor/principal >


 


to make an appointment 


to discuss this application further.  They may 


be contacted on 


< insert telephone number >


.


 


 


You have the right to appeal this decision if you consider that correct procedures have not been 


followed or that an unfair decision has been made.  You may wish to contact the 


< 


Regional 


Consultant at the Cath


olic Education Office


 


> 


on 


< insert telephone number > 


to discuss the appeal 


procedures.


 


 


 


 


Yours sincerely,


 


 


(


Signature of Principal


)


 


 


Name


 


Position Title


 


Date


 


 




   

Example Letter   -   Declining an Application for a  Certificate of Exemption   of Enrolment  L3  

    < insert date        <  Insert parent address  >       Dear <  Insert parents name/s  >     You recently applied for a Certificate of Exemption for  < name of  studen t  from   school enrolment   in a  school.     Certificates of Exemption may be granted when it has been clearly demonstrated by the  applicant that an exemption is n ecessary or desirable and that alternatives to exemption have been  considered.   Further, the exemption must be in the student’s best interests in the short and long  term.      Your application has been considered to assess its merit and a recommendation made   to me as the  delegated officer.  On closer examination of your application I find there are insufficient reasons to  grant an exemption at this time.     I am not satisfied that an exemption from  enrolment  is in  < name of student  /  best   interest.  I  encourage you to contact  < name and title of personnel/student welfare consultant/disability  programs consultant/district guidance officer/school counselor/principal >   to make an appointment  to discuss this application further.  They may  be contacted on  < insert telephone number > .     You have the right to appeal this decision if you consider that correct procedures have not been  followed or that an unfair decision has been made.  You may wish to contact the  <  Regional  Consultant at the Cath olic Education Office   >  on  < insert telephone number >  to discuss the appeal  procedures.         Yours sincerely,     ( Signature of Principal )     Name   Position Title   Date    

